


A LETTER FROM OUR EXECUTIVE DIRECTOR 

Dear Community Members, 

It is with pleasure that I welcome you to Portland 
Adult Education's fall brochure. When I joined PAE last 
November, I had no idea of the scope of work being done 
here. For those of you unfamiliar with PAE, we registered 
3,716 individual students in 2016-17. This included 2,126 
students who took academic classes including English 
for Speakers of Other Languages (ESOL). On june 15th, 
139 students received their high school credential. These 

students had a variety of individual histories but all had a common goal - to get a 
high school diploma to improve their lives in some significant way. Many ofthese 
students were refuBees or asylum seekers, some who have advanced degrees from 
their home countnes. 

Kelly Molina, a lawyer from El Salvador and one of this year's graduation 
speakers, said that "she felt afraid to look dumb in front of others for having a 
legal degree and not being able to understand the language in classes:' She rater 
described how she overcame her fear: "One day, I decided to confront my fear and 
I called Portland Adult Education. It was one of the best decisions I made. When 
I finished the fi rst semester, I couldn't believe how comfortable I felt in the class 
and how much I learned. Not only was I learning English, but also my great Level 
4 teacher, Nancy Fox, taught me that we can learn as adults, in a slow way, and that 
education is for all! jUST TRY IT!" You can read the rest of her speech on the PAE 
website. 

Please check out our new website, portlandadulted.org, and join the PAE 
famil)l. There are always interesting offerings - language ana exercise classes, crafts 
or self-improvement along with academic classes. Become an instructor, join our 
more than 200 volunteers, or donate to our ongoing efforts. 

Thank you all for your support. 

Sincerely, 

Anita M. St. Onge 
Executive Director 

FRIENDS OF PORTLAND ADULT EDUCATION 

Friends of Portland Adult Education's (FPAE) mission is to find innovative ways to 
help adult learners reach their educational and employment goals. We are extremely 
grateful to the individuals, corporations, private foundations, volunteers, and 
partners that have made these projects possible: 
.,/ Improved student intake process to reduce the waiting list 
./ Established a Tuition Assistance Program 
.,/Supported highly skilled immigrants to prepare for their careers in Maine 
./Secured funding for technology upgrades for teachers and classrooms 
./Supported The Street Academy's work with homeless youth 

Goals for 2017 to support Portland Adult Education's strategic initiatives include: 
-Outreach to Portland area businesses 
- Writing grant proposals and securing funding for: 

Marketing materials and website update for PAE 
Investing in background checks for PAE volunteers 
FPAE's ongoing work through unrestricted support 

To make a donation, please visit our website at www.friendsofpae.org or contact 
Sarah Robinson by phone at 209-2100 or by email at fr iendsofpae@gmail.com. 
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FINE ARTS & PHOTOGRAPHY 

AT HOME PRINTMAKING 
TECHNIQUES 
Learn some simple techniques • for malcing prints at home using 
everyday materials and non-toxic inks. 
Gelatin-plate and linoleum block printing 
will be the primary focus, with lots of 
space for play and experimentation. No 
experience necessary, but printmaking 
class alumni are welcome to return to 
brush up on techniques and dig into new 
projects. 
Instructor: Erin Covey-Smith 
PATHS, Room 370 
2 Sessions Fees: Course $35/45; Lab $50 

Course Days Time 

3256 s Ul0-4•30PM 

3256.1 s Ul0-4>30PM 

CHALK PAINT A VINTAGE 
HOLIDAY SIGN 

Dates 

9/16-9/24 

1212·1219 

Create your own beautiful holiday sign 
for your home or gift. Students will 
choose between several options to 
complete a sign in the class. Each sign 
will be painted, aged and waxed for one 
of a kind t reasure. Students will walk 
out with a completed sign and learn the 
skills to make any sign without expensive 
equipment, stencils or vinyl. Wear paint 
clothes or and bring a small drop cloth. 
All materials, paints and tools will be 

r~~~~:~r: Mild Earl 
PATHS, Room 209 
1 Session Course fee $67 !77 

"Teacher was very patient 

and non-judgmental. . " 

. PAE Srudent 

CHALK PAINTING KITCHEN 
CABINETS/ FURNITURE 
Is there furniture in your home that needs 
a fresh look? Been dreaming of a new 
kitchen? Students will learn the simple 
Royal Chalk 4 step system for painting your 
furniture. Students will learn how to cre
ate any look your desire, vintage, cottage, 
antiqued, or modern and in any painted 
color you desire. Wood, MDF, Laminate 
can all be painted. No experience required! 
Visit the royalchalk.com site to get an idea 
of the beauty you can create. Bring a VERY 
small portable piece of furniture or wooden 
craft to paint and a one cup sample of Hat 
low-primer paint. We love the Home Depot 
BEHR Premium Plus Hat sheen 8 ounce 
samples. (Please, no chairs with spindles.) 
Wear your painting clothes or an apron 
and bring a small drop cloth. All materi
als, chalking supplies and tools will be 

r.rovided. 
nstructor: Mild Bad 

PATHS, Room 209 
1 Session Course fee $77/ 87 

DIGITAL CAMERAS: INTRODUCTION 
This introductory course provides students 
with the necessary skills to start talcing 
high quality photographs. The course cov
ers many camera features and settings, 
focusing on both "point-and-shoot" and D
SLR cameras. Students should expect class 
discussions about camera topics including 
shadows, ISO, shutter speed, white bal
ance, apert ure priority, resolution , f-stop, 
and more. To ensure students can apply 
knowledge for real-world circumstances, 
the course also covers the organization and 
printing of photos. 
Instructor: Peter Wannemacher 
PAll-Cathedral, Room 5 
3 Sessions Fees: Course $41/51; Lab $5 

PAE FALL 2017 COURSE CATALOG 

GUITAR: BASIC 
Designed for students with no prior 
guitar experience, this course covers the 
basic fundamentals of learning the in
strument. Course topics include common 
chords, tuning, and how to keep a steady 
strum pattern. Requirements: A guitar 
and electronic tuner. 
Instructor : Mike Duffy 
PATHS, Room 140 
8 Sessions Course fee $67 !77 

GUITAR: CONTINUING 
Building off of Guitar: Basic, this course 
helps students to progress along their 
guitar-playing path . Students will review 
and practice what they have previously 
learned, using that information to learn 
additional chords and songs. Prereq
uisite: Completion of Guitar: Basic or 
instructor permission. Requirement: A 
guitar and electronic tuner. 
Instructor : Mike Duffy 
PATHS, Room 140 
8 Sessions Course fee $67 !77 

INTUITIVE WRITING 
Rather than focus on writing as an end 
product , this course is about the enjoy
ment of writing as a process. Students will 
be encouraged to trust their own unique 
intuitive approach, writing from a weekly 
prompt and receiving suppor tive feed
back. All genres - fiction, autobiography, 
poetry, plays, as well as unnamed forms 
-are welcome. Open to writers of any level 
of experience. 
Instructor: Chrystal Wing 
Reiche, Room Book Nook 
8 Sessions Course fee $67/77 

JEWBLRY SKILLS: 
BEGINNER 
Students will learn the necessary 
skills to make beaded jewelry. 
Learn how to string beads, attach 
findings like clasps or ear wires, dose jump 
rings. The instructor will provide all tools 
and supplies but you can bring beads that 
you like. 
Instructor: Tara Finlay 
PATHS, Room 125 
1 Session Course fee $23/33 

JEWELRY MAKING: 
INTERMEDIATE 
Students will build upon skills 
learned in the beginner class. 
Students will explore, design and construct 
earrings, bracelets and necklaces. Students 
will be guided on how to figure out their 
own style of jewelry. The instructor has 
tools to share but bring tools and beads if 
you have them. Beads can be purchased at 
Caravan Beads in Portland. 
Instructor: Tara Finlay 
PATHS, Room 125 
3 Sessions Course fee $43/ 53 

REGISTER ONLINE @ portlandadulted.org 



MINDFUL DRAWING FOR 
BEGINNERS 
Students will learn the basic principles of 
drawing, including line, shading, composi
tion, value, negative and posit ive space. 
Through the use of still life setups and 
landscape photos, students will begin to 
develop their own unique way of drawing. 
Mindfulness exercises will be utilized to 
allow the inner artist to unfold naturally 
without judgment and fears that impede 
the creative process. A materials list will be 

r.rovided. 
nstructor: Christopher Reed 

PATHS, Room 370 
6 Sessions Course fee $77/87 

MINDFUL OIL PAINTING FOR 
BEGINNERS 
Students will learn the basic skills and tech
niques needed for oil paint ing through the 
use of still life setups and landscape photo
graphs. Students will gain a better under
standing of mixing colors, paint application, 
composition, and value. Meditative exerds· 
es will be used to minimize inhibitions and 
fears associated with the creative process. A 
materials list will be provided. 
Instructor: Christopher Reed 
PATHS, Room 370 
6 Sessions Course fee $77/87 

MUSIC APPRECIATION RE
ENVISIONED 
This course is designed to help 
participants explore classical 
music's meaning and how it can uniquely 
enrich your life. Instead of a traditional 
chronological approach, St udents wiU 
explore music that will be performed live 
throughout the Portland area by various 
music ensembles, such as the Portland Sym
phony Orchestra. We will then attend the 
concert together and discuss it afterward. 
Enrollment fee does not include ticket to 
Portland Symphony Orchestra. The class 
will purchase tickets together to get a group 
rate. 
Instructor: Paul McGovern 
PATHS, Room 140 
8 Sessions Course fee $62/72 

PHOTOGRAPHY FOR BEGINNERS 
This introductory course teaches students 
how to take great photographs with 
an adjustable 35mm or digital camera. 
(Note: "Point-and-shoot" cameras not 
covered.) Course begins with the basics, 
covering such topics as composition, 
shutter speeds, P-stops, depth of field, 
lenses, and more. Requirements: Camera 
and instruction book. 
Instructor: Brian Pete rson 
Deering H. S., Room 206 
6 Sessions Course fee $62/72 

PIANO FOR BEGINNERS 
This is an opportunity to learn to play 
the piano in a low stress environment . 
The model is recreational music making, 
and the emphasis is on experiencing the 
joy of making music. No knowledge or 
talent is assumed. The class will move 
slowly. Students play music in ensemble 
from the first week. Solo playing is not 
required. A piano or keyboard at home is 
highly recommended, but not required. 
Instructor: Allee Peterson 
Starbird Music, 500 Porest Ave. , Room 
140 
7 Sessions Pees: Course $100/ 110; Lab 
$30 

PIANO FOR REFRESHERS 
If you have had a few piano lessons and 
would like to move forward, or you used 
to play and think you've forgotten it 
all, this is the class for you. The class is 
appropriate for newcomers with a bit 
of back round as well as those who have 
taken previous Piano for Fun and Fulfill
ment wit h PAE. The class uses Musical 
Momen ts Book 2 which will be provided 
by the teacher. The model is recreational 
music making, a relaxed approach that 
emphasizes the joy of making music. A 
piano or keyboard at home is necessary. 
Solo playing is not required. . 
Instructor: Allee Peters on 
Starbird Music, 500 Forest Ave., Room 
140 
7 Sessiono Pees: Course $87 / 97; Lab $30 

PAE FALL 2017 COURSE CATALOG 

QUILTING: CONFIDENT BEGINNERS 
Students will learn a quilting technique 
that is used in many quilt patterns. You 
will be creating blocks to be used in a small 
quilt top. Fabrics, color selection, value 
choices, and print scale will be discussed in 
the introductory class. Students will need 
a sewing machine in good working order. 
The first class is a one hour introduction, 
6:00-7:00 

WONDERFUL WIZARD 
CHARM BRACELET 
Celebrate Halloween with a 
bracelet made with charms 
representing imagery from • the world's favorite boy wizard and his 
adventures. Students will learn how to 
construct a bracelet using c.hain or wire. 
You will learn to attach charms that are 
ready-made as well as construct and at
tach charms using beads, headpins, bead 
caps and cones. All materials and tools 

r--__:_,_:_..:...:..,:..:....:..:..:....:_:_:.._:_,.. ___ , provided. 
L.:.:..:...:.:..._~~+..:..::.::.:_ ____ ~::::::...__-l instructor: Tara Finlay 
r · PATHS, Room 125 
L---L---L====--.L:=~:..:....J 1 Session Course fee $34/ 44 

SECRETS TO SUCCESSFUL 
INDEPENDENT PUBLISHING 
Are you ready to independently publish 
your own book? Now is the best time to WRITE AN AUTOBIOGRAPHICAL 
finish your manuscript and learn about MOSAIC 
the publishing options available. Students This nonlinear approach to auto-
will learn the steps needed to publish biographical writing focuses on piecing 
responsibly, effectively and learn to avoid together fragments such as self-defining 
the many pitfalls in the fast-changing memories, dream images, unsent letters, 
world of independent publishing. and altered point of view. The result is a 
Instructor: Jane Karker personal mosaic, the segments connected 

~~~~::~nH ·J~;!::£:e2~~1125 by slowly revealed themes. Each week, 
r:--,r--.--------r---, students will write from a prompt and 
f--'-'-lf--.:..:....+-TI-•m_•.;_ ____ +==----1 receive supportive feedback. Open to 

H S·8:30 PM writers of any level of experience. 
L.:.:.:..:_..JL..::::.._:.L.:=.:::.:..:..:::..._ __ _L:::_::.._: _ _J Instructor: Chrystal Wing 

Reiche, Room Book Nook 

UKULELE FOR BEGINNERS 
Designed for students with no prior ukule
le experience, this course covers the basic 
fundamentals of learning the instrument. 
St udents will learn basic chord positions, 
strums, and picking sryles using familiar 
songs. Students must have a soprano, 
concert, or tenor size ukulele (no bari
tones please, because they are tuned and 
chorded differently than other ukuleles) 
and an electronic tuner. Make sure to have 
a loose-leaf notebook, pencil and eraser, a 
highlighter and a music stand, if you have 
one (if not, we' ll improvise!) If you don't 
already have a ukulele, Duncan will be glad 
to help you decide what style and size suits 
you best and he'll share information about 
how and where you can buy one, if you 
need help with that, too. 
Instructor: Duncan Perry 
Reiche, Room Music Room 
4 Sessions Course fee $55/65 

8 Sessions Course fee $67/77 

PAEIS 
LOOKING FOR 
INSTRUCTORS! 

Are you interested in 
sharing your expertise 
with eager students? 

Please contact us at 
adultedttportlandschools.org 

REGISTER ONLINE @ portlandadulted.org 



ARGENTINE TANGO FOR CHARLESTON, BEGINNING 
BEGINNERS Learn the basic 8-count footwork and some 
Argentine Tango is an improvised dance, simple, fun Charleston moves that will get 
a conversation without words with some- you out on the dance Boor. Students will 
one you may not know. This class covers learn techniques to connect with any part-
basic concepts to get beginners dancing: ner, and build your confidence dancing to 
connection. musicality, turns, pivots, the different styles and tempos of music. The 
cruzada, leading and following, footwork, teacher will break things down slowly and 
codes. It also introduces three styles of clearly, give you plenty of practice time, 
Tango: tango, vals, and milonga. Please and rotate partners throughout the class so 
bring shoes with soles that slide. No students will have a chance to dance with 
partner needed. everyone. For those of you who have taken 
Instructors: Emma Holder, Laura Balladur our Beginning East Coast Swing or Begin-
Lincoln Middle School, Cafeteria ning Lindy Hop Class, we'll show you how 
5 Sessions Course fee $60/70 single; to transition from those dances in and out 
~$.:1.:10.:/.:1:..:2,:0.:.pc.a_r,tn_e_r_shl___:p __ r::--------, of Charleston. For those of you brand new 

1--===--l--=-D~ay~s+T'--i'--m-'e---+-D-•_••_• _ _ _ _, to swing dancing, this is a great class to get 
Tu 6:45-8,15 PM 9/12-10/10 your feet wet and have some fun! 

~:..::::::.._j...:.:.__+~-=::..:..::...-r:..:..:.:..:..:.:..:..:.-:-----l Instructor: Gillian Davis 
L::.:.:::...LT.:"::.......L:6.:'4~5-=-8.::'1~5~P.:M...L_n_i14-_1V-'---12 _ ___J Mechania Hall 519 Congress St. 

AUTUMNAL FORCE, INTERVAL 
TRAINING 
This interval training class offers three 
essential fitness components: cardio, 
strength training, and stretching to 
release tension. Participants will engage 
in interval training, essential for calorie 
burning and weight loss. Students will 
engage in multiple actions for short 
bursts. Students must register and pay 
the instructor at the first class, but any
one can drop in or start the class anytime 
throughout the session. No discounts ap
plicable. Requirement: A mat or towel. 
Instructor: Jessica Lockhart 
Ocean Ave School, gym 
Course fee $4/dass ($35 for 10 dass card) 

BALLROOM DANCING FOR 
COUPLES 
This class introduces couples to basic 
ballroom dance skills that will help them 
enjoy a night out, or prepare them for 
special events such as weddings, anni
versaries, or social gatherings. The class 
also helps boost a student's confidence by 
teaching them to look great while dancing 
to styles such as waltz, foxtrot, cha-cha, 
rumba, and merengue. Requirement: A 
dancing partner. Class payment is per 

8 Sessions Couree fee $80/ 90 

CHINESE DANCE: • 
INTRODUCTION 
Students will learn the basic fun
damentals of Chinese fold dance. 
All levels of dancers are welcome. Along 
with learning dances of the Chinese nation, 
participants will have the opportunity to 
perform on stage at local Chinese festivals. 
Instructor: Yu Shi 
PATHS, Room 310 
10 Sessions Course fee $75/85 

EVIDENCE BASED TAIJI & QIGONG 
(EBT)-
This program is the product of Dr. Yang 

Yang's extensive training with grandmas
ters of the Chen style and his research 
studying the mechanisms and benefits of 
Taijiquan and Qigong practice. The focus 
is "the most important aspects of tradi
tional training that will yield the greatest 
measured bene6t in the shortest amount 
of time" and consists of essential static and 
dynamic exercises & seven forms that are 
challenging yet adaptable to suit all levels. 
Curriculum serves as a comprehensive pro
gram for beginners and a solid foundation 
for further study in any style t aiji. 
Instructor: Jason Ames 
Maine Center for Taljiquan & Qigong 
10 Sessions Course fee $120/130 

FIT FOR THE FUTURE 
Participants will enjoy an effective whole 
body interval workout targeting muscular 
strength, cardiovascular stamina, core 
stability, Bexibility, balance and coordi
nation. Regain. maintain and improve 
fitness levels to be free to enjoy life and 
travel experiences, prevent injuries and 
maximize health span. Accessible and 
challenging for all levels and ages, begin
ner through athlete. Bring sneakers, mat 
and a water bottle. $5 drop in or $40 for 
10 class card can be used for all Emma's 
MIT !W classes. 
Instructor: Bmma Holder 
Lincoln Middle School, Cafeteria 
27 Sessions Course fee $5/ daso ($40 for 
10 dass card) 

FITNESS FUSION: CORE, 
STRENGTH AND FUNCTION 
Designed to fit into a busy schedule, this 
class helps students to achieve a better 
body. Divided into multiple segments 
(cardio, core strengthening, functional 
exercise and more), this class focuses on 
helping students take control of their 
physical progress. Students can drop in 
or start the class anytime throughout 
the session, but no discounts applicable. 
Please bring a mat or towel. 
Instructor: Laura Lee Sawyer 
PATHS, Room 310 
14 Sessions Course fee $4 

GLOBAL DANCE PARTY 
This dance fitness class includes music of 
Salsa, Swing, Merengue, Tango, Cha Cha, 
Reggae ton, Bellydance, African and more. 
For 45 minutes, participants will bust 
stress, boost energy and burn calories 
while using traditional and unique moves 
to fabulous music. Improvisation encour
aged. This course also includes 15 minutes 
of core work to support your back, your 
dance, and your life. Bring a mat, sneakers 
and water bottle. $5 drop in or $40 for 
10 class card can be used for all Emma's 
MIT !W classes 
Instructor: Emma Holder 
Lincoln Middle School, Cafeteria 
27 Sessions Course fee $5/dass ($40 for 
10 class card) 

HATHA YOGA 
As a system of physical and mental self
awareness, hatha yoga helps students to 
reduce stress and increase Bexibility in a 
noncompetitive way. Students will learn 
basic yoga stretches tbat help to correct 
body alignment, improve posture, increase 
awareness of breathing patterns, and 
help to integrate the mind with the body. 
Students will also be introduced to medita
tion. The course is designed for all levels, 
and especially friendly for beginners. Great 
for toning the body and relaxing. Require
ments: A towel. thick blanket or mat, and 
loose, comfortable clothing. 
Instructor: Joan Grady 
PATHS, Room 310 
9 Sessions Course fee $90/100 

LATIN DANCE: BACHATA 
FUNDAMENTALS 
Bachata is one of the most popular dances 
of Latin America. This course will be 
introducing students to the fundamentals 
of Bachata: different social moves, varia
tions of basic steps and of course the lady 
styling which will get you on the dance 
Boor. Class will be perfect for beginners 
and experienced dances. Partner is not 
required, but recommended. 
Instructor: Anna Golendulchlna 
Lincoln Middle School, Cafeteria 
8 Sessions Course fee $62/72 

LATIN DANCE: CUBAN SALSA 
ln this class students will learn the basic of 
the Salsa footwork and some simple, fun 
moves that will get you out on the dance 
floor. You will learn how to connect with 
any partner, and build confidence dancing 
to different styles and tempos of music. 
Students will be introduced to the famous 
Salsa Rueda. No dance partner needed. 
Instructor: Anna Golendukhlna 
Lincoln Middle School, Cafeteria 
8 Sessions Course fee $74/ 84 

REGISTER ONLINE@ portlandadulted.org 



BEGINNING LINDY H OP 

PUNK ROPE 
Punk Rope was started in NYC ten years 
ago and has been in the Portland area for 
about five years. This group fitness class 
is an hour long with 15 minute inte.rvals. 
Along with jumping rope participants 
will do body weight exercises, core work, 
fitness games and drills. Modifications 
are provided as needed, so this class is ap
propriate for all adult fitness levels. Ropes 
and fun will be provided. Bring a mat or 
towel, water and comfortable sneakers. 
Instruct ors: Karen Bean, Allison Kennie 
Ocean Ave School, gym 
8 Sessions Course fee $42/ 52 

TAP DANCE: BEGINNER 
This course is aimed for begin
ners or dancers who want 
to brush up on the basics. 
Students will learn technique • and stops slowly, working their way up to 

short combinations each week. Students 
should bring tap shoes if they have them, 
or smooth-soled shoes if they don't. $12 
drop in fee . 
Instructor: Jennifer Kain 
PAE-Cathedral, Room 10 
6 Sessions Course fee $62/72 

Course Days Time 

3389 s 10:00-ll:OOAM 

3389.2 s 10:00-ll:OOAM 

Dates 

9/9-10/14 

10/21·1212 

Join Portland Swing Project for an 
introduction to Lindy Hop! ln the world 
of "swing dance, there's Charleston, 
6-Count Swing and Lindy Hop, which is 
considered the soul of the dance. Stu
dents will learn the basic Lindy Hop foot
work and some simple, fun moves that 
will get you out on the dance floor. You 
will learn how to connect with any part
ner, and build your confidence dancing to 
different styles and tempos of music. 
Instructor: Gillian Davis YOGA FOR BIGGER BODIES 

~;~~n': ~~~;e9f~:$foi~t· This class utilizes a safe, fun, body-positive 
,---,.----,-----,-------, environment to welcome students of all 
!-'-'---+--'-+----+----~ shapes, sizes, and ability levels to yoga. 

Although students do not have to be a spe-
'---.._ _ _._ _ _ __ ....~._ ____ _J cific s ize to attend, this class pays special 

MODERN DANCE FOR BEGINNERS 
This co-ed adult movement class will 
bring out a student's creative side. The 
class encourages students to move, bend, 
flow, and stretch, all while progressing to 
a rhythm. No experience necessary. Stu
dents should come to class with an open 
mind and a willingness to move barefoot 
in a new way. (Register and pay at first 
class, and drop-ins welcome anytime dur
ing session.) 
Instructor: Jessica Lockhart 
PATHS, Room 310 
10 Sessions Course fee $5 

attention to offering accommodations and 
modifications for individuals with larger 
bodies. Yoga poses are taught in a manner 
that respects and celebrates differences and 
encourages building strength, balance, flex
ibility, and self-acceptance. 
Ins tructor : Katie Arnold 
PATHS, Room 310 
6 Seulons Course fee $37/47 

Course Days Time Dati!S 

3248 Tu 6o00·7:30 PM 9/12-11l/17 

3248.2 Tu 6o00-7:30 PM lll/24-12/S 

PAE PALL 2017 COURSE CATALOG 

HOME & LIFE SKILLS 

AGING PARENTS: WHAT H ELP IS 
OUT THERE 
In this course students will learn how to 
find help and support for them and their 
family as a loved one loses their ability 
to live independently. The three sessions 
will teach the participants where to find 
resources to aid with care managers, agen
cies, court options, and how to navigate 
being a power of attorney. 
Instructor: Teri McRae 
PATHS, Room 125 
3 Se ssions Course fee $29/32 

BLACKSMITHING: MIXED LBVELS 
This mixed level course provides beginners 
with the basics of traditional blacksmith
ing, while also helping experienced 
students advance their skills. The course 
focuses on forge welding and manipula
tion of iron. Tools and practice materi-
als provided. Requirements: Wear work 
clothes, protective shoes, goggles, and 
gloves. 
Instructor : Bill Presby 
PATHS, Room 655 
12 Session s Fees: Course $145/ 155; Lab 
$35 

COOKING MATTERS FOR 
ADULTS 
Students will learn about 
healthy meal prep and sensible • shopping on a limited budget. Prepare the 
meal along with the chef, and then receive 
a free bag of groceries for you to make 
one of the recipes at home each week. 
Graduation certifica te, recipe book and 
other freebies provided upon completion 
of the program. Limit: One person per 
household. Cooking Matters Maine is a 
program of the Good Shepherd Food Bank 
of Maine. 
Instructor: Dgenna Ulrich 
PATHS, Room 111 
6 Sessions Course PREB 

THE NBW LOW-COST 
SOLAR SOLUTION 
Are you interested in learn
ing how to use an abundant 
resource, sunlight, to benefit 
financially and fight climate change at the 
same t ime? Do you wish to learn about 
the Hi Tech solar water heaters, photo 
voltaic panels and solar hot air heating 
systems? In this seminar students will 
learn how and where to purchase solar 
equipment at wholesale prices. Part ici
pants will also learn where to get plans on 
how to build solar heated water troughs 
or bird baths that do not freeze in winter. 
If this sounds like what you are interested 
in, then this course is for you. Instructor 
Lee Zwicker has been living off-the-grid 
for 15 years and teaching solar energy 
classes for ten years. 
Instructor: Lee Zwicker 
PATHS, Room 125 
1 Session Course fee $49/59 

WELDING : MIXED LEVELS 
Combining inexperienced and experi
enced students, this mixed level class 
provides an opportunity to specialize 
after passing a preliminary test. Students 
should expect to take more classes to de
velop proficiencies required by the weld
ing trade. Requirements: Safety glasses, 
welding gloves, and leather boots. 
Instructor: Bill Presby 
PATHS, Room 655 
12 Sessions Fees : Course $230/ 240; Lab 
$65 
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LANGUAGES 

Students will learn the basic concepts and 
writing system of the Arabic language, 
while also focusing on how to use modem 
Arabic in everyday Hfe. Course topics 
include greetings, introductions, aslting 
for and giving personal information, and 
basic vocabulary. The fundamentals of 
pronunciation will also be introduced . 
Instructor: Ahmed Jasim 
Deering H. S., Room 206 
12 Sessions Course fee $122/ 132 

Students will learn how to int roduce 
themselves and engage in simple con
versation on a range of everyday topics. 
They will also be able to identify spoken 
words by parts of speech and distinguish 
between nominal and verbal sentence 
structures. Students will learn to read 
and write the complete Arabic alphabet. 
Proper pron unciation and the develop
ment of conversational proficiency are 
strongly emphasized as a foundation for 
further learning. 
Instructor: Ahmed Jasim 
Deering H. S., Room 206 
12 Sessions Course fee $92/102 

Open to all students, this introductory 
French language course provides students 
with an opportunity to develop t heir 
French conversation and comprehension 
skills. Requirements: Purchase Mais Oui!, 
by Thompson and Phillips, ISBN: 978-0-
547-05220-5, and the three CDs. 
Instructor: Alain Nkulu 
Deering H. S., Room 202 
12 Sessions Course fee $122/ 132 

FRENCH 1. 5 
This continuing French language class is 
open to students with one year of high 
school French or students who have com
pleted French 1 with PAE. Requirements: 
Purchase Mais Ouil, by Thompson and 
Phillips, ISBN: 978-0-547-05220-5, and 
the three CDs. 
Instructor: Alain Nkulu 
Deering H. S., Room 202 
12 Sessions Course fee $92/ 102 

This course continues a student's French 
language education, focusing on gram
mar. Prerequis ite: Completion of French 
1 .5. Requirements: Purchase Mais Ouil, by 
Thompson and Phillips, ISBN: 978-0-547-
05220-5, and the three CDs. 
Instructor: Alain Nkulu 
Dee ring H. S., Room 202 
12 Sessions Course fee $92/102 

ITALIAN 1 : BEGINNING 
Ciao! Interested in learning what schol
ars call "the most romantic language"? 
Explore conversational approaches to 
the basics of Italian. Learn about the 
country and the culture at the same t ime! 
This class is for people who have had no 
previous experience with It alian. Please 
buy a copy of Italian Made Simple, ISBN: 
0-7679-1539-9. 
Instructors: Glovina DP Ferrante, Michele 
Pornaro 
0910.1 - Deering H. S., Room 202 
12 Sessions Course fee $92/102 
0910.2 - Deering H. S., Room 220 
12 Sessions Course fee $122/132 

Course Days Time Dales 

0910.1 Tu 6:00·7:30 PM 9/12-11/28 

0910.2 IV 6:00·8:00 PM 9/13-1216 

PAE FALL 2017 COURSE CATALOG 

ITALIAN 2: CONTINUING 
This class is a continuation of the Italian 1 
class. Increase your vocabulary and learn 
to speak more fluidly while broadening 
your awareness of the language, art, and 
culture of Italy. Recommended prerequi
site: at least one semester of Italian. 
Instructors: Giovlna DP Ferrante, Michele 
Pornaro 
0911.1 - Deering H. S., Room 227 
12 Sessions Course fee $92/ 102 
0911.2 - Deering H. S., Room 220 
12 Sessions Course fee $122/ 132 

Course Days Time Oates 

0911.1 Tu 7:35·9:05 PM 9/12-11/28 

0911.2 1\o 6:00·8:00 PM 9/12·1215 

ITALIAN: CONVERSATIONAL 
Come to this class and really test your 
ability to speak Italian. You must have 
taken Italian classes prior to enrolling in 
this class. Engulf yourself in the Italian 
culture with a motivated group. 
Instructors: Giovlna DP Ferrante, Michele 
Pornaro 
1525.1 - Deering H. S., Room 220 
12 Sessions Course fee $122/132 
1525.2 - Deering H. S., Room 227 
12 Sessions Course fee $85/ 95 

Course D•rs Tune D~tes 

1525.1 M 6:00·8:00 PM 9/11·12111 

1525.2 M 6:00·7:30 PM 9/ 11-11/27 

MANDARIN CHINESE: 
INTRODUCTION 
In this class st udents will learn 
basic language skills which con- • tain the phonetics Pin Yin . Other topics 
learned will be basic information about 
Chinese grammar, Chinese characters, 
and the most common words and expres-
sions. 
Instructor: Yu Shl 
Deering H. S., Room 217 
12 Sessions Course fee $122/ 132 

RUSSIAN 2 
Students will continue their development 
in the Russian language by working on pro
nunciation, conversational abilit ies, and 
vocabulary skills. This course is appropri
ate for those who have taken a previous 
Russian language course. 
Instructor: Anti a Golendukhlna 
Deering H. S., Room 227 
12 Sessions Course fee $122/132 

SPANISH 1: BEGINNING 
As an introduction to the Spanish lan
guage, this course emphasizes pronuncia
tion and basic conversational skills. Stu
dents will explore the language and culture, 
while also engaging in basic Spanish discus
sions. Requirement: Purchase Practical 
Spanish Grammar, A Self-Teaching Guide by 
Marcial Prado, ISBN: 0-471-13446-5. 
Instructor: Dalssy Foss 
Deering H. S., Room 2:16 
12 Sessions Course fee $92/ 102 

SPANISH 2: CONTINUING 
Students will continue their Spanish 
language development by working on 
pronunciation, conversational abilities, 
and vocabulary skills. This course is also 
appropriate for students who have had a 
semester of Spanish but need to refresh 
their skills. Requirement: Purchase Practi
cal Spanish Grammar, A Self-Teaching Guide 
by Marcial Prado, ISBN: 0-471-13446-5. 
Instructor: Daissy Foss 
Deering H. S., Room 216 
12 Sessions Course fee $92/102 

L-_ _.JL-_.._ ______ ,_ __ ......J This class helps students continue with 

RUSSIAN 1: BEGINNING 
Russian isn't as hard as you think it is! 
Students will explore the unique charac
ters and sounds of the Russian alphabet, 
understand basic grammar, and learn 
essential vocabulary and phrases for 
beginning Russian or travel. 
Instructor: Anna Golendukhlna 
Deering H. S., Room 227 
12 Sessions Course fee $92/102 

their Spanish language development, 
focusing on basic conversational skills, 
vocabulary, and grammar. Requirement: 
Purchase Practical Spanish Grammar, A 
Self-Teaching Guide, by Marcial Prado, ISBN: 
0-471-13446-5. 
Instructor: DaiJsy Poss 
Deering H. S., Room 216 
12 Sessions Course fee $92/ 102 
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SPANISH 4: CONTINUING 
INTERMEDIATE 
Building off of Spanish 3, this class helps 
students to increase their Spanish gram
mar and advanced conversational skills. 
Emphasis is placed upon increasing fluency 
and pronunciation. Requirement: Purchase 
Practical Spanish Grammar, A Self-Teaching 
Guide, by Marcial Prado, ISBN: 0-471-
13446-5. 

PERSONAL FINANCE 

ANNUITIES: WHAT YOU NEED TO 
KNOW 
You may already own an annuity, you 
may considering one, or you may want to 
avoid them entirely. Regardless, come get 
some facts straight so you can begin to 
think more critically about your options. 
Participants will learn the pros and cons 
of many different types of annuities. 
ln1tructor: James Nylund 
Deering H. S., Room 227 
1 Seulon Conrse fee $10 

This is a great time to buy a home; interest 
rates are low and there are great lender 
programs available. Students will learn 
the steps to home ownership, including 
information about low interest rates and 
prices,low and no down payment lending 
programs and much more. Even if you 
believe that you are currently in no posi
tion to buy a home, this will help you put 
a plan in place. 
Jutructor: Sue Durst 
Deering H. S., Room 227 
1 Seulon Course fee $10/ 15 

~ 
~ 

Adult Edtic1hion 
!.earn ing for l f0rk and Life . 

Additional adult educational 

opportunities are available by visiting 

the Maine Adult 

Education website Iii 

www.maineadulted.org 

LONG TERM CARE INSURANCE 
In this informative session, students will 
learn options and considerations when 
looking into insuring against the cost of 
long-term care for yourself or a loved-one. 
Instructor: James Nylund 
Deering H. S., Room 227 
1 Seuion Covse fee $10 

RETIREMENT BY DESIGN 
This class will illustrate how you can trans
late your vision for retirement into tan
gible goals. Whether you are 10 or 40 years 
from retirement, you'll learn investment 
strategies to help design the retirement 
you want. We'll also discuss how you can 
add flexibility to your strategy to help you 
handle unexpected events and how you 
can keep your strategy on track. 
Instructor: Seth CbelJdn 
Deering H. S., Room 322 
1 Session Course fee $10 
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RETIREMENT: MAKING YOUR 
MONEY LAST 
This class is designed for people who are 
thinking about retiring or have retired 
recently. Students will learn ideas to help 
build a reasonable and sustainable strat
egy for managing income and expenses 
during retirement, utilizing the frame
work of Plan for the Expected, Prepare for 
the Unexpected and Position the Portfolio 
for Both. 
Instructor: Seth Cbelldn 
Deering H. S., Room 227 
1 Session Course fee $10 

STANDING GUARD: PROTECT 
WHAT YOU'VE WORKED POR 
Whether you are approaching retire
ment or recently retired, Standing Guard: 
Protect What You've Worked For shares 
strategies designed to help you guard 
your most valuable assets and protect 
your pre- and post-retirement income. 
Instructor: Seth Cbeikln 
Deering H. S., Room 227 
1 Session Course fee $10 
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FALL H ERB WALK 
As the plants move toward the beauty of 
autumn, we will visit with these extraordi
nary beings in their seed stages of growth. 
Mischa Schuler, herbalist and owner of 
Wild Carrot Herbs, will facilitate our eve
ning rich with herbal folklore, laughter, 
and understanding of how to incorporate 
our new plant friends in to daily Life. We'll 
meet at the monument at the intersection 
of Congress Street and Eastern Prom. 
Instructor : Mischa Schuler 
Easte m Prom 
1 Session Course fee $21/ 26 

FALUN GONG: INTRODUCTION 
Falun Gong is an ancient, traditional 
Chinese practice of "self cultivation". 
Students will learn ways to improve 
mental and physical wellness through five 
easy-to-learn exercises, meditation , and 
the elevation of one's mind. The prac-
tice is based on the universal values of 
truthfulness, compassion, and tolerance. 
This int roductory class will provide a brief 
overview of the system, plus a demonstra
tion of the exercises. 
Instructor: Marcus Gale 
PATHS, Room 160 
1 Session Course fee $10 

PAST LIFE REGRESSION 
Join us in experiencing the possibility of 
having a past life. If you are curious about 
the possibility and being able to connect 
with one, let hypnosis open the door. 
Instructor: Hugh Sadlier 
PATHS, Room 111 
1 Session Course fee $21 /26 

TICK BITES: HOW 
TO TAKE CARE OF 
OURSELVES 
Students will learn and discuss • tick bite prevention through nutrition, 
immune support and topical application . 
Students will learn what to do immedi
ately if bitten; and herbal and nutritional 
support for the organ systems if one has 
been challenged with Lyme babesiosis or a 
co-infection. 
Instructor: Mischa Schuler 
PATHS, Room 111 
1 Session Course fee $19/ 24 
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If you would like to sign up for any of our 
Academic courses (Language Arts, Math, 
Science, or History/Social Studies), you will 
n eed either a teacher recommendation OR an 
interview and placement test with a t eacher. 

Call 874-8155 to make an appointment for new student 
testing. NOTE: The appointment will take about 2 hours. 

Please be prepared to register and pay for your course 

immediately following the appointment. 

If you have ACCUPLACER scores, please bring them to 

the appointment with you. 

We want to place you in the right course ... 
Call now for an appoinbnent to find out your 
level! 

PAE FALL 2017 COURSE CATALOG 

If you are an adult with a high school credent ial 
who wants to succeed in college, we can h elp 
you to achieve th at goal. With the support of an 
advisor, you will develop a plan to improve your 
academic skills and prepare for communit y 
college or un iversity. 

The College Transitions Program Includes: 

Skills assessment and testing 

Academic, financial aid, and career advising 

Classes to improve essential academic skills 

To be eligible for the program, you must have a high school 
d iploma or high school equivalency. You must also qualify to 
enroll in either Algebra or College Writing Workshop. 

Schedule an appointment with the College 
Transitions advisor by calling 874-8155. 

REGISTER ONLINE@ portlandadulted.org 



Students will read and write a 
variety of texts, focusing on informational 
texts. This course will help students to 
improve their reading comprehension, 
summarizing and speaking skills, use of 
academic vocabulary, and writing with 
clear, correct sentences and paragraphs. 
lnatructors: Allson Perkins, Tara Carter 
PA.B-Cathedral 
Course FRBB; Book $5 

Days TUne Dates 

Tuflh 9:00·1UOAM 9/12·12/12 

M/W 6:00-8:30 PM 9/11·12113 

Tu/ Th 3:00 ·5:30PM 9/12·12/12 

READING/WRITING 200: ~ 
INFORMATIONAL TEXT ~ 
Students will read and write a variety of 
texts, focusing on informational texts. This 
course will help students to improve their 
reading and analysis of advanced texts, 
speaking and discussion skills, use of aca
demic vocabulary, and essay writing. This 
is a good pre-HiSet course. Requirement: 
Basic computer skills. 
Instructors: Briana Biz ier, Leslie Hunt 
PA.B-Cathedral 
Fees: Course $20/30; Book $10 

Course Days Time Oates 

0220 Tufll> 9:00-ll:JOAM 9/12-12112 

0220.1 M/W 6:00·8:30 PM 9/11·12/13 

This course is for non-native English 
speakers at the Language Arts level who 
need advanced grammar instruction in 
order to improve their writing. Through 
weekly writing assignments, students 
learn passive voice verbs, gerunds and in
finitives, articles, and correct ways to join 
sentences. Prerequisite: Reading/Writing 
100 or higher. 
Instructor: Bridget Balanda 
PA.B-Cathedral 
Course fee $20/30 

COLLEGE WRITING WORKSHOP 
This top-level English course helps stu
dents to create focused, well-developed 
essays so that they will be ready for 
college. Prerequisite: Basic computer 
skills, Reading/Writing 200, and a teacher 
recommendation. 
Instructors: Briana Btzier, Leslie Hunt 
PA.B-Catbedral 
Pees: Course $30/40; Book SlO 

Course DAys Time Oates 

0230.1 Tuflh 9:00·11:30AM 9/12-12/12 

0230.2 MIW 6:00·8:30 PM 9/ 11-12/13 

PAE FALL 2017 COURSE CATALOG 

ACCUPLACER PREPARATION 
(READING AND GRAMMAR) 
This class will help you to improve your 
performance on the Sentence Skills and 
Reading Comprehension sections of the 
ACCUPLACER test, which is required by 
SMCC. We will learn reading strategies 
and grammar related to advanced sen
tence structure. Prerequisite: Reading/ 
Writing 200 level and computer skills. 
Instnactor: Heather Moore Wood 
PA.B-Cathedral 
Fees: Course $30/ 40; Book $10 

PUBLIC SPEAKING 
This course is designed to help students 
to improve their oral presentation skills. 
Students will participate in listening and 
speaking activities to promote oral vo
cabulary, fluency, clear pronunciation, and 
listening comprehension. Prerequisite: 
ESOL 5 or higher. 
Instructor: Elizabeth McMahon 
PA.B-Cathedral 
Course PRBB 

U.S. HISTORY ~ 
Students will learn in ~ 
depth about a few signifi-
cant times in the history of the 
United States, including the writing of the 
Constitution and the Civil War. Students 
will also study map skills and government 
while practicing the reading and writ ing 
skills needed to earn an adult high school 
diploma. Prerequisite: Reading/Writing 
100 or higher. 
Instructor: PAB Staff 
PAB-Catbedral 
Course fee $35/ 45 
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READINGS IN SCIENCE -
Students will learn about , . 
the concepts and vocabu-
lary of basic scientific areas. 
We will practice the reading skills needed 
for passing the HiSET test or earning an 
adult high school diploma. Prerequisite: 
ESOL 5, or Reading/Writing 100 or higher. 
Instructor: David Millard 
PA.B-Cathedral 
Fees: Course $20/ 30; Book $20 

GENERAL SCIENCE 
What are atoms? What 
causes earthquakes? How 
does DNA work? General Science will 
provide an overview of the main principles 
of science. We will read, conduct experi
ments. and create projects. This course is 
a good preparation for the HiSET Science 
test or for biology or chemistry courses. 
Prerequisite: Reading/Writing 100 or 
higher. 
Instructor: Carolyn Lancia 
PA.B-Ca thedral 
Course fee $20/30 

CHEMISTRY 
This is a college preparatory course cover
ing the concepts of modern chemistry, in
cluding atomic structure, bonding, chemi
cal reactions, and chemical relationships. 
A lab is included. Prior algebra knowledge 
is required. Requirement: A copy of Holt, 
Rinehart & Winston's Modern Chemistry, 
1999. ISBN: 0-03-051122-4. 
Instructor: PAB Staff 
Deering H. S., Room 308 
Course fee $45/ 50 
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ARE YOU 
CONSIDERING 
A MATH CLASS? 

OUR MATH CLASSES WILL HELP YOU ... 

Achieve your High School Diploma 

Prepare for the HiSET 
Improve your math skills for college 
Prepare for the ACCUPLACER 
Help your kids do their homework 

New students need to come in for an interview and new 

student testing so we can determine the right level of math 

class for you. See page 15. No mail-in registrations are 
accepted for math classes. 

SEQUENCE OF CLASSES 

1) Math Basics 

2) Math Essentials 

3) Math Concepts 

4)AlgebraA 
5) Algebra B 

"This school helps give 
me confidence about 
my academic math." 

• PAEJ Student 

@. HiSET 
HIGHSCHOOL 
EQUIVALENCY 

TESTING 

Earn your Maine High School 
Equivalen cy Diploma at Portland 

Adult Education. You may be 

eligible to take t h e HiSET• exam 

if you are at least 1 8-years old 

an d did not earn a high school 
cred ential. 

Equivalency testing is done by 
appointment at PAE-Cathedral. 

Call today! 874-8155 

MATH BASICS 
Math Basics will get you comfortable 
solving problems with whole numbers, 
and strengthen a st udent 's number sense. 
Instructor: Maryann Kurdyla 
PAE-Cathedl'al 
Course FREB 

MATH ESSENTIALS: DECIMALS 
This course will help students understand 
decimal numbers and how they relate to 
fractions and percents. Math operations 
with decimals will be covered. 
Instructor: David Millard 
PAE-Cathedl'al 
Course FREE; Book $20 

MATH CONCEPTS: 
DATA & ALGEBRAIC 
THINKING 
This course will explore the meanings re· 
vealed by data sets, tables, graphs and equa
tions. Students will use a variety of tools to 
understand linear patterns, functions, and 
basic algebraic notation. 
Instructors: David Millard, David Sherman 
PAE·Cathedl'al 
Fe es: Course $20/ 30; Book $30 

L..:..:.:.:..:.:....L...:.::..:.c....L=c::....::.:.:..:...:.c...L:c...._.:__--' This course covers topics such as systems of 

MATH I!SSBNTIALS: FRACTIONS 
This course will help students understand 
common fractions, decimals and percents 
so they can actually use them within their 
day-to-day life. Fraction equivalencies 
as well as math operations with fractions 
will be covered. 
Instructor: PAB Staff 
PAE·Cathedl'al 
Course FRI!B; Book $20 

Course Days Time Dates 

0335.1 M/WIF 8:30-10:00 AM 9/11-12113 

0335.2 Tuf lh 6:00-8:30 PM 9/12-12/12 

equations, polynomials, exponential fu nc
tions and quadratic equations. Tite textbook 
is the same book used in Algebra A. 
Instructor: Jill Gorneau 
PAE·Cathedl'al 
Fees: Course $40/ 50; Book $85 
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ENGLISH FOR SPEAKERS OF 
OTHER LANGUAGES 
Six levels of English classes are offered. 

Beginning levels focus on basic communi
cation, life skills and literacy. Intermedi
ate levels continue to focus on reading, 
writing, work and life skiUs. Advanced 
levels focus on reading, writing and 
grammar in academic context to prepare 
students for employment and continuing 
education. 

Students must take a placement test to 
ensure proper placement in the classes. 
Appointments are offered throughout the 
school year. CaU 874-8155 to make an 
intake appointment. 

ESOL Beginning Literacy 
ESOL 1 Low Beginning 
ESOL 2 High Beginning ESOL 3 
Low Intermediate ESOL 4 
High Intermediate ESOL 5 Advanced 

Instructors: Bridget Balanda, Mary 
Bloom, Moey Burchenal, Deborah Breit
ing, Gail L Burnett, Conni Daigle, Rachel 
Evenson, Nancy Fox, Eleanor Goldberg, 
Diane Haley, Kathleen Hiscock, Shoshana 
Hoose, Bridget Kahn, Mora Katz, Phyllis 
Klein, Ellen Knox, Chris Lomaka, Eliza
beth McMahon, Christina Mitchell, Ellen 
Mugar, Catharine Murray, Linda Roberts, 
Trace Salter, Leyla Sassone, Arline Satur
dayborn, Kristin Schardt, Sara Staples, 
Amy Thompson, Liana Wolk, Joyce 
Walworth, Meg Warren, Martha Winn, 
Rochelle Yanike Hale, Clement Yom be 

Classes are offered mornings, afternoons 
and evenings, 2 or 3 days per week. 

CITIZENSHIP, BEGINNING LEVEL 
This course will prepare students to take 
the U.S. citizenship exam. Topics include 
U.S. history and government, and reading 
and writing vocabulary needed to pass the 
exam. The class is designed for students 
ESOL 3 and below and who have been in 
this country for 4 years or longer. 
Ins tructors: Mary Bloom, Moey Burc.henal 
PAll-Cathedral 
Course PREll; Book $20 

ELL BASIC COMPUTER 
Designed for ESOL level 4 students and 
up, this course teaches keyboarding, basic 
computer vocabulary, how to use Internet 
and email, and how to create files. 
Instructor: Trace Salter 
PAll-Cathedral 
12 Sessions Course PREll 

Courn D~ys Time Datrs 

0126.1 Tuflh 11:30AM·HS 9/12-10/19 
PM 

0126.2 Tuflh II:JO AM-2:15 10131·12114 
PM 

"My teacher had a 
very calm and h~1pfu1 

demeanor. 

-PAE Student 

MONEY MANAGEMENT 
For students looking to learn about fman
cialliteracy, this class covers the basics of 
developing a budget, creating a savings 
plan, setting financial goals, and repairing 
poor credit. The class is designed to help 
recently arrived immigrants and refugees. 
Instructor: Clement Yom be 
PAll-Cathedral 
Course PREll 

PRONUNCIATION 
In this class, student s improve pronuncia
tion and learn how to speak with a dearer 
American accent. The speech therapy
trained teacher uses fun exercises to help 
students learn how to be understood while 
conversing in English. 
Instructor : Bridget Bala nda 
PAll-Cathedral 
Course FREE 

SAVINGS TO BUILD WEALTH 
For students looking to learn about saving 
money, this class covers the reasons that 
saving money is so important, including se
curity and safety and trying to plan ahead 
for major expenses. The class is designed 
to help recently arrived immigrants and 
refugees. 
Instructor: Clement Yom be 
PAll-Cathedral 
Course FREE 
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Are you looking for training 
for your employees? 

Do you see a course you would 
like offered at your business? 

Do you need help recruiting 
new employees? 

BENEFIT YOUR 
BUSINESS WITH ... 

Individual consultation to assess your business needs 

Customized content and delivery 

Cost-effective, competitively priced programs 

Flexible scheduling: days/evenings/ weekends on-site or at PAE 

Professional and local instructors with business expertise 

Connections to graduates to fill open positions 

Volunteer opportunities for your employees 

PAE FALL 2017 COURSE CATALOG 

We customize courses and 
workshops to fit the needs 

of your business. 

• INTERCULTURAL 

COMMUNICATIONS 

• QUICKBOOKS 

·WRITING IN THE WORKPLACE 

• MICROSOFT OFFICE SUITE • MEDICAL TERMINOLOGY 

• ELECTRONIC HEALTH RECORDS · KEYBOARDING 

· CNA · WORKPLACE COMMUNICATION 

CORPORATE CLIENTS INCLUDE 

United S tates Postal Service 
Maine Medical Center 

MEMIC 
Goodwill Industries 

South Portland Housing Authority 
Genesis Healthcare 

In termed 

"The Excel training was excellent! The staff was thrilled 
and want more advanced training." 

- South Portland Housing Authority 

Call or email us today to schedule an 
appointment to discuss your business needs! 

aduhed<!Pportlandschools.org 207-874 ·8155 
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TECHNOLOGY & OFFICE SKILLS 

ACCOUNTING 1 
As an inb:oductory course, Accounting I 
provides students with skills related to 
cash records, accounts receivable and pay
able, filing system for source documents, 
record information from source docu
ments, and bank statement reconciliation. 
Instructors: Deb Seigars, Pam Harvey 
PAB- Cathedral 
0801.1 - 14 Sessions 
Fees: Course $136/ 146; Book $45 
0801.2 - 12 Sessions 
Fees: Course $116/ 126; Book $45 

Days Time DaLes 

TufTh 11:30AM-2:15 9/12·10/26 

PM 

Tu 9/19-12/12 

ACCOUNTING 2 
Building off of Accounting 1, this course 
covers the basics of a double entry ac
counting system. Topics include assets, 
liabilities, owner's equity, debits and 
credits, journal entries, ledger accounts, 
posting. balancing accounts, preparing 
a trial balance, and preparing payroll. 
Prerequisite: Accounting 1. 
Instructor: Deb Seigars 
PAB-Cathedral 
12 Sessions Fees: Course $116/ 126; Book 
$30 

Building from Accounting 2, this course 
teaches students about the use of special 
journals, uncollectible accounts receiv
ables, plan t assets and depreciation, 
inventory, notes and interest, accrued 
revenue and expenses, distribution of 
dividends, preparing worksheets, financial 
statements, and end of fiscal period 
entries for a corporation. Same textbook 
used from Accounting 1 and 2. Prerequi
site: Accounting 2 and a basic computer 
course (or familiarity with computers). 
Instructor: Deb Seigars 
PAB-Cathedral 
14 Sessions Course fee $136/ 146 

APPLE !BASICS: !PHONE, !PAD, 
!POD 
Learn all the functions of your Apple 
iPhone,and iPad. You can enhance your 
career and your personal life by using the 
features and apps available from Apple. 
Learn simple to complex functions, 
including the sync feature, popular apps, 
Wi-Fi and 4G, setting up email accounts, 
Airplay and Apple TV, personal and 
business uses, calendar, video editing, 
music, and iCioud. Please bring your own 
device(s). 
Instructor: Mosta.fa Rostampour 
PAE-Cathedral 
6 Sessions Course fee $85/95 

COMPUTERS POR SENIORS 
Designed for inexperienced s tudents, this 
introductory class provides participants 
with the basics of computers, including 
email and Internet usage. Course also 
covers Facebook and Skype, and provides 
plenty of time for students to practice. No 
computer experience necessary. By the 
end, students will be able to upload photos 
to Facebook or create an album. 
Instructor: Deb Seigars 
PAE-Cathedral 
8 Sessions Course fee $61/71 

Course Days Time Dates 

2871.1 Tu/Th 2:15-4:15 PM 9/19-10/12 

2871.2 Tu/Th 2'15-4,15 PM 10/24-11/16 

ELECTRONIC HEALTH RECORDS 
This hands-on course covers the core com
petencies of organizational and technical 
support for medical computer software 
records, the type used in a healthcare facil
ity. Course topics include medical record 
content and format, techniques for filing, 
maintenance and acquisition of health 
information, and processes of collect-
ing, computing, analyzing. interpreting, 
and presenting data related to healthcare 
services, all of which is done with EHR 
computer software. Prerequisites: Basic 
computer skills and knowledge of medical 
terminology. 
Instructor: Catherine Eliot 
PAB-Cathedral 
12 Seuions Fees: Course $116/ 126; Book 
$90 

Course Days Time Dates 

2870.1 Tu/"Jh 8'30·1U5 AM 10/31-12/14 

2870.2 Tu/ l11 5,3o-8, t 5 PM 10/31-12/14 
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EXCEL2016 
Excel is a necessary skill to have in the 
work place. Students will learn how to cre
ate, edit and manage spreadsheets. Then, 
increase your efficiency by learning how to 
organize, display and calculate your data 
into useful information using sorts, filter, 
and charting. Use Excel's most powerful 
features to analyze data quickly and easily 
with confidence. 
Instructor: Corinne DeUatorre 
PAS-Cathedral 
12 Sessions Fees: Course $116/126; Book 
$60 

Course Dayt: Time Dates 

0860.1 M/W 1BOAM-a5 9/13-10/25 

PM 

0860.2 Tu/ 8'30·l1,15 AM 9/12·10/19 

Th 

0860.3 M/W 8'30-1U5AM 10/30-12/ 13 

0860.4 Tu/ 1HOAM·H5 10/31-12/ 14 

Th PM 

0860.5 M 5,3Q.8,t 5 PM 9/11-12/ll 

EXCEL, ADVANCED 2016 
For students experienced with Excel, this 
class builds upon prior knowledge and 
skills. Areas of focus include VLOOKUP, 
pivot tables, and using drop-down lists to 
make data entry easier. Prerequisite: MS 
Excel, or comparable Excel experience. 
Instructor: Corinne DeUatorre 
PAE-Cathedral 
4 Sessions Course fee $58/ 68 

GOOGLE DRIVE 
Google Apps is a suite of various web-based 
applicat ions ranging from e-mail to online 
storage of all sorts of files and documents 
to tools for video conferencing, surveys, 
calendar and so much morel Whether you 
are in school, considering school, using 
Google Apps at work or for your own busi
ness, there will be plenty of tips to pick up 
as well as ways to organize yourself on the 
go, to create worldlows to be more efficient, 
and to collaborate with others on a number 
of projects. You can use these on your 
computer, your work computer, your mobile 
device - from anywhere with connection to 
the internet! 
Instructor: Ch ris Malmberg 
PAS-Cathedral 
4 Sessions Course fee $75/ 85 

Course Days Time Oates 

2878.1 M 5'30·8,15 PM 9/18·10/16 

2878.2 M 5'30·8,15 PM 10/23·11113 

INDESIGN 
Learn how to use the power of this dy
namic program to create design projects 
such as restaurant menus, business cards, 
posters, flyers and brochures. Prerequisite: 
Basic to intermediate computer skills. 
Instructor: James Barner 
PAB-Cathedral 
12 Sess ions Course fee $116/ 126 

MICROSOFT OPPICE 2016, 
INTRODUCTION TO 
1his course if for you whether you're 
completely new to Microsoft Office or are 
just looking to refresh your skills for a 
potential job. Basic computer terminology 
is covered. Students will become familiar 
with Word, Excel and Power Point, sending 
and receiving attachments through email 
and challenges to practice what you've 
learned. 
Instructor: Corinn.e Dellat orre 
PAB-Cathedral 
12 Sessions Course fee $116/ 126 

"Never thought 
accounting to be fun! " 

- PAE Student 
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JOB HUNTING SKILLS 
Want to enhance your job search? This 
course presents a realistic understanding 
of the job search process and an overview 
of the most effective tools. Other topics 
include resumes, cover letters, and inter· 
viewing tips. This class is open to anyone 
interested in job hunting, and cer tificate 
students should take the class at the end of 
their certificate program. 
Instructor: Geneva Meserve 
PAB-Cathedral 
9 Sessions Course fee $87/97 

St uden ts in this class will develop tech
niques and skills t hat are conducive to 
building keyboarding speed with a h igh 
level of accuracy. including the number 
keypad. Students will also learn correct 
techniques of hand placement , proper 
posture, and ways to avoid repetitive mo
t ion problems. Beginning students will 
learn the keyboard and should be able to 
type 20 to 30 words per minute (WPM) by 
course end. Students that already know the 
keyboard will practice timings and progress 
to45WPM. 
Instructors: Geneva Meserve, Vince Beau
Ueu 
PAB-Cathedral 
0841.1-15 Sessions Course fee $145/ 155 
0841.2 - 1 3 Sessions Course fee $1 26/ 136 
0841 3 - 1 2 Sessions Course fee $1 26/ 1 36 

Course Days Time Dates 

0841.1 M/IV 6,00·8,45 PM 9/18·1118 

0841.2 M/ IV 1UOAM-H5 9/11-10/25 

PM 

0841.3 M/IV 1UOAM·H5 10/30· 
PM 12113 

MBDICAL CODING 
Using specialized computer software, 
students will learn the medical coding skills 
needed for completing all required docu
mentation according to national coding 
standards. This involves understanding pa
tient charts and converting the applicable 
information into a ser ies of alphanumeric 
codes known as ICD-10-CM or CPT codes. 
The course also teaches students how to 
interpret and correct coding errors. Prereq
uisite: Computer basics and a completed 
course (or working knowledge of) medical 
terminology. 
Instructor : Catherine BUot 
PAB-Cathedral 
20 Sessions Fees: Course $193/203; Book 
$140 

I Course I Days I Time Dates I 0825.1 I Tu/ lh 11UOAM·H5 PM 9/19· 

11/30 

MBDICAL TERMINOLOGY 
In this course, students learn how medical 
terms are analyzed and b uilt, how to pro
nounce and spell terms, how to apply medi
cal terms as they relate to basic anatomy 
and physiology, and common diseases of 
each bodily system. No prior knowledge of 
biology required. 
Instructor: Catherine BUot 
PAB-Cathedral 
14 Sessions Pees: Course $1 35/ 145; Book 
$50 

Course Days Time Dates 

0820.1 Tullh 830-1US AM 9/12-10/26 

0820.2 Tu/ lh 5'30·8 ,15 PM 9/12-10/26 

PAE FALL 2017 COURSE CATALOG 

OFFICE SKILLS CERTIFICATES 

The Offlce Skills program is designed for anyone preparing for entry
level jobs, re-entering the business world, upgrading skills or seeking a 
promotion. Specific information about each course can be found in this 
brochure. Students with previous offlce skills may receive credit for 
up to three (3) courses. To be enrolled in the OSCP or take a Job Skills 
class, students need to have a CASAS score of230 (ESOL 5 and above) 
or approval from the program coordinator. 

Contact Marie Pollard at 874·8155 to officially enroll in the program. 

CORE COURSES 
Keyboarding 1 (30 wpm) 

Microsoft Office, Introduction to 

Word 

Excel 

PowerPoint 

OFFICE ASSISTANT CERTIFICATE 
Includes all Core Courses PLUS: 

Accounting 2 

Keyboarding 2 (45 wpm) 

ACCOUNTING CLERK CERTIFICATE 
Includes all Core Courses PLUS: 

Accounting 2 
Accounting 3 

MEDICAL OFFICE CERTIFICATE 
Includes all Core Courses PLUS: 

Keyboarding 2 (45 wpm) 

Medical Terminology 
Medical Coding 

Outlook 

Accounting 1 

Writing for the Workplace 
Workplace Communication 

Job Hunting Skills 

QuickBooks 
Office Simulation 

QuickBooks 

Advanced QuickBooks 

Electronic Health Records 

Medical Office Simulation 

Are you intereoted in a career in Information Technology? 

TechHire is a program designed to recruit, assess, train and place young 
adults into Maine's IT industry in positions like computer support opecial
ist, software, and health informatics. Completed training will result in 
credentials recognized by the IT industry. This grant funded program 
provide• a host of services to train young adults (between the age• of 17 
and 29) as weU ao career changers who are looking to transition into IT 
roleo. • Bligibility requirements do apply. 

This 4 million doUar project is fully funded by a U.S. Deparbnent of Labor 
Bmployment and Training Administration grant awarded to Coasts) Coun
ties Workforce, Inc. This program/activity is an equal opportunity em
ployer/ program. Auxiliary aides and services are available upon request to 
individual• with disabilities. 

Por more information pleaoe contact: Dylan Barnett, dylan.barnett@ 
workforceoolutionome.org, 207-274-9131 

•Por those over the age of 29, connect with your local career center to 
learn what training and employment services are available. 

http:/ / www.mainecareercenter.gov/ 
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OFFICB/ MBDICAL SIMULATION 
Want to develop skills essential to a 
well-managed office? This course teaches 
students how to prioritize work, schedule 
using Outlook, and order and maintain 
records through an integrated computer 
program. Medical students will focus on 
situations unique to the medical oc
cupation. This course is con sidered the 
"capstone" to the Office Skills Certificate 
Program and thus must be taken at the 
end. Prerequisites: Knowledge of Micro
soft Word and Excel. 
Instructor: Deb Seigars 
PAE-Catheclral 
12 Sessions Course fee $116/ 126 

This course teaches students how to use 
Outlook to email, manage a calendar, and 
create contacts, tasks, and notes. Students 
will become more proficient with this 
program, so as to more efficiently manage 
their time and information. 
Instructor: Penny Prior 
PAB-Catheclral 
4 Sessions Course fee $59/ 69 

Days Time Datl!s 

M 5,30-8,15 PM 9/18-10/16 

M 5,30.8,15 PM 11113-12/11 

h. newand 
"Everyt mg lained 
difficult was e1 

clearly. 

PHOTOSHOP 
Learn to use the industry standard tool for 
photo editing, layouts and more. Whether 
you are new to Photos hop or just brushing 
up because you haven't used it for awhile, 
this class will get you up to speed using 
layers, masks and tools. Also covered are 
how to export to popular formats for web 
and print, understanding image resolution 
and morel 
Instructor: James Barner 
PAE-Catheclral 
12 Sessions Course fee $116/ 126 

This class provides students with hands-on 
experience with the program, and time to 
practice PowerPoint skills. The class utilizes 
participant feedback to enhance st udent 
learning. Students are encouraged to bring 
a flash drive to save their presentation and 
tiles provided by the instructor. Prerequi
site: Experience with Windows. 
Instructor: Corinne Dellatorre 
PAB-Catheclral 
4 Sessions Course fee $59/69 

Course Days Time Dates 

0869.1 8'30-1HSAM 9/15-10/6 

0869.2 8'30·11,15AM 11117-12/15 

PAE FALL 2017 COURSE CATALOG 

QUICKBOOKS 
This course uses QuickBooks accounting 
software in an office environment. Areas 
covered include setting up an accounting 
system, accounts receivable and payable, 
reconciliation, adjusting entries, and 
financial statement generation. Prerequi
sites: Basic computer and accounting skills. 
(For PAE Accounting Certificate students, 
Computer Basics and Accounting I must be 
taken first .) Requirements: Bring a flash 
drive to class. 
Instructors: Dick Small, Stacy Ayotte 
PAE-Catheclral 
0831.1 - 12 Sessions Course fee $116/ 126 
0831.2 - 8 Sessions Couue fee $79/89 

Course Days Time Oates 

0831.1 M/W 8'30-1U5AM 9/13-10/25 

0831.2 w s,3o-8,15 PM 9/20-11/8 

QUICKBOOKS, ADVANCBD 
Designed for students experienced with 
QuickBooks, this course covers such func
tions as inventory, payroll, customizing 
forms and reports, and fiscal end prepara
tion. Students will build upon their Quick
Books knowledge. Requirement : Bring a 
flash drive to the daytime class. 
Instructor: Dick Small 
PAE-Catheclral 
12 Sessions Cours e fee $116/ 126 

WORD 2016 
This course introduces students to basic 
Word function, including document 
creation and edit ing, formatting, text 
enhancements, layout features, proofing, 
prin ting, page appearance, tile manage
ment, using the Help function, and tem
plates. The course also covers formatting 
componen ts such as tables, list s, graphics, 
headers, footers, and other paragraph 
elements. Prerequisite: Basic computer 
understanding, or strong familiarity \vith 
computers. 
Instructor: Karen Morton 
PAE-Catheclral 
12 Sessions Course fee $116/126 

Course Days Time Dates 

0855.1 M/W 11'30 AM-HS 10/30·12/13 

PM 

0855.2 M/ W g,J0-1U5AM 9/13-10125 

WORKPLACE COMMUNICATION 
For students seeking more effective means 
of communication, this course covers 
such topics as effective listening, assertive 
speaking, and clear, positive pronuncia
tion. The course also focuses on handling 
difficult situations with conflict resolution 
skills. Other practiced skills include cus
tomer service communication, team-based 
communication, and oral presentations. 
Instructor: Geneva Meserve 
PAE-Catheclral 
12 Sessions Course fee $116/126 

Course Days Time Dates 

0806.1 M/W 1UOAM-H5 9/13-10/25 
PM 

0806.2 M/W 1UOAM-H5 10/30-12/13 
PM 

WRITING FOR THE WORKPLACE 
This course uses a series of exercises to 
teach students how to become better writ
ers. Exercises include composing letters, 
memos, and emails. Course also covers 
punctuation, sentence structure, and basic 
grammar rules to give documents a final 
polish. Prerequisite: Basic familiarity with 
computers. (PAE certificate and academic 
students should discuss this course with 
advisor before registering.) 
Instructor: Briana Bizier 
PAE-Catheclral 
18 Sessions Fees: Course $116/ 126; Book 
$74 

YOUR WORDPRBSS WEBSITE: 
FIRST STBPS 
Starting from nothing, we' ll first learn 
how to buy a domain name and host. We' ll 
then install WordPress and begin to layout 
pages and add text content and images. 
We'll learn enough of the fundamentals of 
Word Press so that you will know how to 
have a complete, albeit simple website. 
Prerequisites:: Skill with an Internet browser and lile 
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OCCUPATIONAL TRAINING 

CNA (CI!RTIPII!D NURSING 
ASSISTANT) 
This State of Maine approved CNA course 
includes classroom, lab and clinical experi
ences. Tuition includes texts, materials, 
and fees . Admission process includes 
the completion of an application packet, 
completion of CASAS test (a reading 
assessment) with appropriate score, and 
an interview. Candidates must be at least 
18 years of age and have a high school di
ploma or equivalency. Contact the office at 
874-8155 to sign up for an intake session 
and to take the CASAS test. 
Instructor: Catherine l!llot 
New England Rehab 
Course fee $750 

Course Days 

0785.2 M/W/F 

Time 

8:00AM-
12:00 PM 

Dates 

10/9-
12/8 

CNA, MAIN I! MEDICAL CI!NTI!R 
Maine Medical Center in Portland offers 
a Certified Nursing Assistant class three 
t imes a year - in January, March and 
September. Those interested in this free 
program are invited to attend an informa
tion session before the application process 
of each class. Please see M MC's website 
www.mmc.org (select the Education tab 
then dick on CNA Training) for dates, 
detailed information about the program, 
and to register for the information session. 
On the night of the information session, 
applicants will be given a reading compre
hension test (TABE test). Call662-4588 
for more information. 
There is no cost to the student accepted 
to the program - MMC absorbs the cost of 
books and training. Typical class size is 25 
- 30 students. 

DID YOU KNOW? 

CNA' s are in great 
demand with job 
security & ample 

benefits. 

EDUCATION IN THB UNITI!D 
STATES: A GUIDI! POR NBW 
MAINERS 
Do you want to understand how educa
tion in the United States, and in Maine 
works? How it is organized, how decisions 
are made, what kinds of jobs are available, 
how parents can be involved, and how laws 
ensure that ALL children and youth have 
access to a free public education - regard
less of their race, place of origin, economic 
status, abilities and "disabilities, gender, 
and native language? This course is geared 
toward new Mainers who want the answers 
to these questions: people who were teach
ers in their home country, people who 
want to work in schools, or people who are 
just curious about schools and education in 
their new country. ESOL Level 5 or above, 
or Level 4 with teacher recommendation. 
Instructor: Lynne Miller 
PAll-Cathedra l 
Course FRBB 

NEW MAINERS RESOURCE CENTER 

The New Mainers Resource Center is designed to 
help new Mainers enter the US workforce. 

SKILLED PROFESSIONALS PROGRAM 
This program works with foreign-trained p rofession als who 

have a bach elor's degree o r above from their home countr y. 

SERVICES INCLUDE: 
English courses related to specific professions 

Employer and professional networking/sup port groups 

Job search skills 
Career guidance and case management 

O nline computer tutorials 

Assistance with the credential review process and Maine licensing 

requirements 

Coordination with other service providers 
Classes and workshops including: job skills training, pronunciation, 
public speaking, English for Health Professionals, and business 
writing for speakers of other languages and more! 

For more information about the Skilled Professionals P1ogram. or to set up 
an intake appointment, please COIJtact Sally Sutton, Program Coordmator, 

al suttosca>portlandsclwols org or 874-8155. 

JOB CLASS A 
This intensive 130-hour course (8 weeks) 
is designed for immigrants with low to 
intermediate English language skills that 
are searching for their first job in the 
US. Students in ESOL levels 3 and 4 will 
learn how to search for a job, and expand 
their English skills through contextual
ized English for the workplace with a 
focus on U.S. workplace culture and learn 
finandalliteracy skills. Area employers are 
actively engaged in the program, visiting 
the classroom to share information about 
their companies, providing mock interview 
practice as well as hiring students. Gradu
ates of the program receive a certificate 
detailing their competency achieved for 
twelve employability skill standards and 
their attendance hours. They also receive 
one-on-one job search support from their 
teachers and job developers from partici
pating service agencies. 
Instructors: Br:laget Kahn, Mora Katz 
PAll-Cathedral 

JOB CLASS B 
This 60-hour course is designed for im
migrants with a higher level of English pro
ficiency (ESOL 5 and above) who want to 
advance their careers. Students will learn 
to apply their professional, transferable 
skills to the US workforce. Emphasis is on 
writing etiquette for the workplace. Stu
dents will prepare a professional portfolio 
including a resume, cover letter, a sample 
application form, references and well
crafted introduction. Students will learn 
finandalliteracy skills and participate in 
10 hours of computer lab time focused on 
job search skills. 
Instructor: Deborah Breiting 
PAll- Cathedral 

Students interested in Job Class A or 
Job Class B will nee d to attend a n In take 
session. Pall intake sessions will be in late 
August/September. Call874-81SS for more 
information. 
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L 
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PAE OFFICE HOURS 

HOURS 
Monday - Thursday .................... 8:00am-7:00 pm 
Friday .................. ...................... 8:00 am-12:00 pm 

BXCEPTIONS (Monday through Thursday) 
August.......... .. ...... 8:00 am-3:30 pm 
December 18-January 4 ...... ...... 8:00am-3:30 pm 

CLOSED 
September 1, September 4, October 9, November 10, November 23-24, and December 25 

Office hours are subject to change. Please check W\\IW,portlandadulted.org for up~to~date information. 

REGISTRATION & POLICIES 

YOU CAN REGISTER: 

ONLINE - portlandadulted.org 

BY FAX - Save time! Complete the registration form on the next page and fax it to 
773-0151. Include credit card number and expiration date. 

BY PHONE - Call 874-8155 and please have your credit card number and expiration date 
handy when you phone. 

BY MAIL - Mail check (payable to PAE) or credit card number and completed registration 
form to Portland Adult Education at 14 Locust Street, Portland, ME 04101. If a course is 
full when your registration is received, your name will be placed on a waiting list and your 
money will be refunded. 

IN PERSON - You can register at 14 Locust Street. 

• Registration confirmations are sent via email o nly. 
• All course, lab and material fees must be paid at the time of registration. 
• Book fees must be paid before class begins. 

FEES -The prices listed after the descript ion reflect the registration fee for Portland 
residents and non-residents. Ex: Resident/ Non-resident $15/25. Other fees: Pay all 
course, lab and material fees to PAE when you register. A $10 fee will be added to all 
invoices. 

AGE LIMIT - 18 years of age or older and out of school. 

TEXTBOOKS - Books should be purchased at 14 Locust Street unless otherwise 
specified. We do not provide book refunds . 

ADDITIONAL INFORMATION 

INSUFFICIENT ENROLLMENT 
Please be aware that courses wh ich fail to attract sufficient enrollment may be canceled three 
working days prior to t he first day of class. 

REFUND/TRANSFER POLICIES 
Registration fees: Course and book fees will be refunded in full if a class is canceled. A $10 fee is 
withheld if you drop a course at least one business day before the first class. A 50% refund will be 
issued if you drop the course before the second class. No refunds after the second class, for one 
session classes or transfers once a class has start ed. Refunds take approximately 3-4 weeks to 
process. 

NO SCHOOL POLICY 
No programs will be held if Portland Public Schools are canceled or on vacation. When PPS 
delays the opening of school, PAE classes that start before 11 a.m. will be canceled. Listen to 
your local radio or TV station for cancellations. When classes are canceled due to inclement 
weather or illness, it may not be possible to schedule makeups. There will be no classes October 
9, November 10, 23-24, and December 25-January 1. Portland Adult Education reserves the 
right to make changes in st arting or ending dates. 

~------------------------------------ -- - -- ---------------~-- ~ 

' 

PORTLAND 
ADULT EDUCATION 

REGISTRATION FORM 
STUDENT INFORMATION 

Mail or fax completed 
regis tration form to: 
Portland Adult Education 
14 Locust Street, Por t land, ME 04101 
Phone: 874-8155 Fax: 773-0151 

: Name: _______ ________________ SSN#: _ _ _ ____ _ 

: Address:. ______ ____ _ ____ City: _ ____ ______ Zip: ___ _ 

' : Home Phone: ________ Other Phone: ________ Birth Date: _ _ ___ _ 

: Email Address: _____ _ _____ _ _ _______ 0 Male 0 Female 

:COURSE INFORMATION 

COURSECODB COURSBNAMB 

, PAYMENT METHOD 

: 0 Check (Payable to PAE) 0 Mastercard 0 Visa 
' 
' :Card #: __________ ___ ____ Expiration Date: _____ _ 

' 
' 

START DATE 

:Amount :$ Signature of Cardholder:_________ _ _ _____ , 
L .... ............ .............................................. .... ............................. ........ .... .. .............. .. .J 
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